
Filing the Prehearing Statement

To begin the filing process for the prehearing statement. Select “Filing” on the top of the
dashboard and it will take you to the first step to filing.

STEP 1: Select the event category “Pre-Hearing”.

1. Then select Prehearing Statement for any new statements.



STEP 2: The filing process will display a screen for selecting the claim you are trying to file the
document under. There are multiple ways to search for a claimant’s information.

AREA 1: If you already know the MWCC number you can type it directly into the search box
and click next at the bottom of the screen. It will pull up the claimant’s information automatically
on the next screen. 

AREA2: If you know the claimant’s last name you can search for them using this search box
followed by clicking on the MWCC #. 

AREA 3: If you know some of the claimant’s MWCC number you can enter it in this search box
proceeded by hitting ENTER on the keyboard. This will bring up all the results with that MWCC
number combination. Find the correct one and click on the MWCC#.

AREA 4: If the three above did not work, you can search manually for the claimant. There are
four buttons (first page, back one page, forward one page, last page respectively) you can click on
to search through the documents. If you also have a substantial amount of claimants on file you
can click on the 10 items per page and increase it to 30 (maximum) to help accelerate your
searching.  Find the correct one and click on the MWCC#.

AREA 5: Give you the options of canceling the filing, going back to the previous screen if you
click on the wrong option, or next if you have found the correct MWCC# and will  proceed with
the filing. 



STEP 3: Filing the required PDFs for the prehearing statement. There is a youtube video to help
guide you along the process if needed. 

Before we begin four things: 

1.The cover sheet will automatically be created for the proposed exhibit list.

2.All documents must be in PDF format.

3.A description is required of all documents.

4. The question marks give you useful information if having a problem. 

Prehearing Statement -Ensure blank forms are signed. 

1.Final Medical Report: Medical Records can not be more than 50 pages but more than
one document can be uploaded here.

2.Work Search List: If not applicable, submit a document stating such. 

3.Any Post-MMI Employers: If not applicable, submit a document stating such. 

4.Any vocational or labor market:  If not applicable, submit a document stating such.  

5.Stipulations: If not applicable, submit a document stating such. . 

6.Proposed exhibits: Type doctors name in description for medical and depositions of
medical. Also select the DocType as needed. More than one document can be filed here.

7.Proposed witness list:  Be sure to include notices of all expert depositions.

At the bottom there is more important information to read over and an “I agree” button to check
when all documents have been attached. Finally click “Next”



Step 4: Check over all the items that you are submitting and make sure they are correctly labeled
and detailed before clicking the complete to upload. If anything is wrong click on the back button
and adjust it. There is a warning at the bottom explaining that after hitting “Complete” you can
not modify it unless you do an amended prehearing statement. Click “complete” and you are
done. 


